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1.Purpose & Scope of Document  
  

Solution User Configuration Guide of Microsoft Dynamics NAV & Microsoft Dynamics 365 

Business Central PAYPRO365 explains the following for,  

• Payroll Setup Details  

• Leave Setup Details 

• Employee Movement Setup Details 

• Gratuity Setup Details 

• Rule Engine Details 

• Formula Builder Details 

  

Target audience of this document are,  

• End Users  

2.Payroll Setup Details 
2.1 How to create number series? 

1. Click New   

 



 

© Copyright 2019, CETAS Information Technology Pvt Limited. All rights reserved 
 

 

2. Code – Enter a code that is meaningful or relevant for the table. Such as for Revision table 

specify a code as REV like that. 

3. Description – Specify the description for the number series. 

4. Starting number – Specify a starting number, System will automatically generate the other 

number by using starting number as base for the next documents. 

5. Ending number – Specify an ending number, System can’t generate automatic numbers after 

the ending number. 

6. Last date used – System will update the field automatically. 

7. Last no. used – System will update the field automatically. 

8. Default no. – Select, if system need to automatically generate the number series. 

9. Manual no. – Select, it will allow to enter the number series manually. 

2.2 How to setup Payroll? 
 

1. Map the number series for their table respectively.  

a) Rule engine number. 

b) Revision number. 

c) Resignation number. 

d) Settlement number. 

e) Employee Movement number. 

f) Salary number. 

g) G/L Settlement number. 

h) G/L Benefit number. 

i) Benefit number. 
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2. Consider Employment date – Select if system need to take employment date over date of 

joining. 

3. Leave Year Start Date – Provide a start date for leave according to the company policy. 

Employee can’t take leave before this date. 

4. Leave Year End Date – Provide an End date for leave according to the company policy. 

Employee can’t take leave after this date. 
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5. Consolidated Salary Posting – Select to post Net salary amount only. Otherwise all pay 

components will post in general ledger entries. 

6. Consolidated Settlement posting – Select to post Net settlement amount only. Otherwise 

settlement for all pay components will post in general ledger entries. 

7. Journal Template Name – Create/Select a journal templet that contain a number series to 

post the salary in general ledger entries. 

8. Journal Batch Name – Create/Select a Journal batch to from which general journal the salary 

going to post in general ledger entries. 

9. Benefits Taken – specify how the benefit treat by Amount, Quantity or both. 
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3.Leave Setup Details 
3.1 How to setup leave in paypro365?  
 

1. Click on Leave setup 

Path: (Paypro365/Leave Setup) 

 

 

2. Click New  
3. Select Location code for where the leave going to define.  

4. Select Pay Group where it going to define.  

5. Select the Leave code.  

6. Start date - From which date the leave going to applicable.  

7. End date – Last date to apply for leave.  

8. Select Leave Applicable for Full day or Half day.  

9. Full day – If it is a full day then the employee can’t take Half day leave.  

10. Half day – If it is a Half day then the employee can take Half day as well as Full day as 

leave.  

11. Select Leave Credit Frequency for Year or Month. If it is year then leave credit once in a 

year, if it is a month then leave credit once in a Month.  

12. Select Leave Credit Day as Beginning or End of the Month.  

13. Leave Entitlement- Enter as per the company policy how many Leave days the 

employee entitled.  

14. Leave carry forward date- If the leave can carry forward then specify the date which the 

carry forward leave going to credit.  

15. Rule code- Select the Rule code which link to this Leave setup.  

16. In Actions menu- Select Credit Leave Balance, it will credit the leave to the Employees  
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Note:  

Please make sure following fields in Purchase order has correct values  

• Location code – (Under General tab) This field must have location code of the employee who entitle 

for the leave.   

  
 

4. Employee Movement Setup Details 
4.1 How to setup Employee Movement? 
 

1. Click on Employee Movement Setup 

Path: (Paypro365/ Employee Movement setup) 
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2. Location Movement – Select if employee can allow to transfer from one location to another 

location. 

3. Pay Group Movement – Select if employee can allow to transfer from one pay group to 

another pay group. 

4. Role Movement – Select if employee can allow to transfer from one role to another role. 

5. Grade Movement – Select if employee can allow to transfer from one grade to another 

grade. 

6. Department Movement – Select if employee can allow to transfer from one department to 

another department. 

7. Designation Movement – Select if employee can allow to transfer from one designation to 

another designation. 

8. Employment Type Movement – Select if employee can allow to transfer one employment 
type to another employment type.  
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5. Gratuity Setup Details 
5.1 How to set gratuity details? 
 

1. Click on Gratuity Setup 

Path: (Paypro365/ Gratuity setup) 

 

 

2. Click New   

 
 

3. Define a Payroll location where it is going to apply. 

4. Define a Pay group code where it is going to apply. 

5. Minimum Years for Calculation – Specify a minimum year an employee need to 

work to get gratuity. 

6. No. of Days – Specify a number of days in a year an employee can get a gratuity 

according to the company regulation. 
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6. Rule Engine Details 
6.1 How to set up Rule Engine? 
 

1. Click on Rule Engine 

        (Path: Paypro365/Rule Engine) 

 

          

2. Click on   

 

3. Rule code – System will generate Rule code number. 
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4. Description – Specify the Rule Engine name. 

5. Table ID – Specify the Table id which need to use for this Rule Engine. 

6. Table name – System will Automatically flow the table name by the reference of table id. 

7. Field ID – Specify the Field id which going to use in the table. 

8. Field name – System will automatically flow the field name by the reference of field id. 

9. Applicable Field ID – Specify the Applicable field id which going to use in the field. 

10. Applicable Field Name – System will automatically flow the Applicable field name by the 

reference of Applicable field id. 

11. Successful Outcome – Specify the number of leave days allowed for the employee if the rule 

engine condition satisfied. 

12. Failure Outcome – Specify the number of leave days allowed for the employee if the rule 

engine condition not satisfied. 

13. Click on to see the which employees are applicable for the 

rule. 

 

6.1.1 How to set Rule Engine Line?  
1. Table ID – Specify the Table id which the rule going to get value. 

2. Table Name – System will automatically flow the table name by the reference of table name. 

3. Field ID – Specify the Field id which going to use in the table. 

4. Field Name - System will automatically flow the field name by the reference of field id. 

5. Field Caption - System will automatically flow the field caption by the reference of field id. 

6. Operator – specify the operator use in the Rule such as =, <, >, =<, => etc., 

7. Value type – Specify the value as a Field Value or Fixed value. 

8. Value – Specify the Value according to the value type. 

 

 

 

 

 

 



 

© Copyright 2019, CETAS Information Technology Pvt Limited. All rights reserved 
 

7. Formula Builder Details 
7.1 How to Set formula in the Pay Component? 
 

1. In Paypro365 all values can easily calculate with the help of pay component formula. 

2. If Component Type is ‘Formula’, those components are always auto calculated based on 

the formula definition. That cannot be entered manually by any chance. The formula 

builder can handle ‘If’, ‘Else’, ‘Then’, ’And’, ‘Or’ Scenarios.  

3. If some pay component calculate based on other component then specify the 

component and how the component going to calculate from other component by using 

arithmetic operator such as +, -, *, / etc., and specify the type such as percentage, fixed 

value etc. and specify the amount or percentage value. 

 

 

 

 

 

 

 

 

 

4. If the pay component calculation needs to differ by some value that time Then, Else 

formula type useful. Specify the fixed value and specify the condition such as =, <, > 

etc., then specify the fixed value for the then value and then specify the else value. If 

the condition is true, then value will be taken for pay calculation. If the condition is 

false, Else value is taken for pay calculation. 

 

 

Example: If House Accommodation calculate based on basic salary with 30%, then use the formula as follows. 

1. Create Basic salary component as fixed component. 

2. Create House accommodation component as formula component. 

3. In pay component formula, specify calculation type as Component. 

4. Specify Computed from component is Basic salary. 

5. Specify Condition if any need. Such as <, >, =, =<, => etc. as a condition. 

6. Specify Arithmetic Operator such as +, -, *, / etc. In this example case use * as operator. 

7. Specify the Type such as percentage, fixed value etc. In this example use percentage. 

8. Specify the calculation percentage as per company rules, in this case 30% 
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Example: If pay component need to calculate by using ‘Then’ & ‘Else’ condition. 

1. Specify a Calculation type as ‘Totaling’ or ‘Component’ 

2. Specify a component name or Totaling components. 

3. Specify a Condition such as <, >, =, =<, => etc. as a condition. 

4. Specify a Condition type such as ‘Fixed value’ or ‘Field value’ 

5. Specify a Condition value, if it is field value then specify the field or if it is a fixed value then enter 

the fixed value. 

6. Specify a Logical operator if any need such as ‘And’ or ‘Or’ 

7. Specify a Then type as Fixed value or Field value and specify the value. 

8. Specify an Else type as Fixed value or Field value and specify the value. 

9. Specify Arithmetic Operator if need, such as +, -, *, / etc. 

10. Specify the Type such as percentage, fixed value etc.  

11. Specify the calculation percentage as per company rules. 

 


